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ETSA’s GDPR Charter

1. The only data to be held by ETSA will be that required to perform the operational
aspects of running the Association.

2. Data will be used only for the prescribed purpose for which it was collected.

3. ETSA has never made, nor will it ever make, any personal data that it may hold
available to third parties, nor will it share such data with a partner, associates or other
organisations.

4. Only data directly made available to ETSA from Member Organisations or Individual
members will be kept by ETSA.

5. ETSA identifies the ETSA Chief Executive Officer as the ‘Data Protection Officer’ and
the ‘Controller’ of all data.

6. ETSA identifies the ETSA Company Secretary and Chief Operating Officer as the
‘Processors’ of all data.

7. All electronic data, communications and databases are stored on approved devices
and backed up on the ETSA external hard drive, or held on the ETSA's members
platform database (as applicable).

8. All hardcopy data, such as (but not limited to); Contractual agreements,
Correspondence, ETSA Membership Application forms, Business cards and Financial
data (invoices, expense forms, bank statements, etc.); are held in a secure location at
the ETSA OHAQ.

9. For audit purposes, all hard copy and electronic data will be kept for a minimum of six
years after its effective date, and securely destroyed thereafter.

10. Individual’s Personal Data to be stored by ETSA shall be limited to:

Individual’s Employee / Company / Organisation (as applicable)

Individual’'s email address

‘Known as’ name.

NB: Members may, entirely at their own discretion, opt to enter additional
personal details onto the ETSA Members platform, including address,
telephone nos., date of birth, gender, and personal profiles, and may select to
make this data visible or not to other members.
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11. The Individual’s Personal Data as described in para. 10 above will be held in the
ETSA Members Platform database for the sole purpose of the following
communications to its Members:

Monthly Newsletters

Weekly newsfeeds

Conferences and similar events news
d. Ad-hoc news items

o T o

Unpublished Work Copyright ©2025 ETSA All Rights Reserved 2



Version 5.0 - 21 Feb 2025

12. Individuals may request, at any time to be added to, or removed from, the ETSA
distribution mailing list by emailing admin@etsa.eu or by adjusting the email
notification options on their profile in the ETSA Members platform.

13. All data associated with ETSA Membership is to be held in the ETSA Operational
Database/members platform and will be used for the sole purpose of administration of
membership, invoicing and tracking the status/progress of current, potential and
lapsed memberships.
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